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DO’s:

DON’Ts:

As seen above, the wordart is expanded by 6pt and the end of 
the “B” aligns with the beginning of the tip of the pencil.

As seen above, the wordart is too big and the end of the “B” 
DOES NOT aligns with the beginning of the tip of the pencil.





DO’s:

DON’Ts:

As seen above, the pencil is pointed from left to right. It reaches 
across the ENTIRE width of the page, and it towards the top of the 

page.

As seen above, the wordart is incorrectly place.  The pencil 
doesn’t reach the end of the page nor is horizontal. 



Within Key Club, we currently have six fonts that fit 
into the criteria of the graphics standards. 

The six fonts that are recognized as official fonts of 
Key Club International are Myriad Pro, Century 
Gothic, Verdana, Garamond Premier Pro, Goudy 
Oldstyle, and Abril Italic. 

The fonts you use matter! It is easy to think that type 
font doesn’t matter as we have become very 
accustomed to focusing on a content or message of 
words themselves and not what the words look like 
visually. Depending on the occasion, it is important 
to choose the font that fits the setting.

Please note that using these fonts are not required 
on the club levels. But if you are applying for contests 
and/or promoting the CNH District & Key Club, you 
must use these fonts. 



Along with the variety of fonts, it is also important to 
know when to use them. For example, professional 
documents such as awards, e-portfolios, and emails 
require more formal styling fonts such as Verdana or 
Century Gothic. 

However, more casual documents such as posters, 
flyers, agendas, allow for more casual looking fonts 
such as Walk Around the Block. 

While creating graphics it is best to know what type 
of graphic you are making to be able to utilize the 
best font for the occasion. 



PANTONE 
BLACK

PANTONE 
295 BLUE

PANTONE 
158 ORANGE

PANTONE 
CYAN

PANTONE 
187 RED

PANTONE 
382 GREEN

PANTONE 
MAGENTA

PANTONE 
7407 C

PANTONE 
PURPLE

PANTONE 
463 BROWN

PANTONE 
122 YELLOW

Screenshot this slide 
and use the color drop 
tool for your graphics!

If promoting CNH Key Club, it should be the eleven colors 
seen above. Anything else, it can be customized!

Colors are NOT a part of the graphic standards, 
meaning you are NOT limited to the colors shown to 
the right. However, usage of these colors are 
encouraged in graphics in order to build a brand. 

The eleven colors that are shown to the right are 
recognized as official colors of Key Club International.

The colors that you use matter! It is easy to think that 
colors don’t matter as we have become very 
accustomed to focusing on the content themselves 
and not what the words look like visually. In branding, 
the visual appearance of specific colors can have just 
as much effect on how a document is received as the 
content itself. 



A color palette is a combination of colors used when 
designing or creating art. When used correctly, color 
palettes form the visual foundation of your brand, 
help to maintain consistency, and make your work 
aesthetically pleasing and enjoyable to use.

To the right are few examples of some color palettes 
that you can use. Feel free to use other palette colors 
of your choice by exploring the internet.

It is recommended that you use palettes that 
compliment the themes of your designs, such as the 
seasons. It is important to remember that this is 
optional but can definitely be used to better improve 
the art that you create.



Below are the core pages that are generally 
required but you are not limited to using.

I. Home Page (Slideshow, president & 
webmaster welcome, introduction, etc.)

II. About Page (Club Info/Division Info, Club 
Awards/Division History, etc.)

III. Events page (DCON, FRN/FRS, RTC, etc.)
IV. Calendar (Include Club, Division, District & 

International Updates as well as upcoming 
events)

V. Service Event Highlights
VI. Member Service Hours

VII. Agendas & Meeting Minutes
VIII. Club, Division, & District Newsletters

IX. Gallery
X. Resources (Forms, links, etc.)

XI. Contact Us Page
XII. Meet The Officers Page (CLUB)

XIII. Meet the DLT (DIVISION)

Having a club/division website can be a great resource for your 
members! This give them an opportunity to explore more about 

your club/division as well as find resources quickly!

If you do not have already have a website, it’s highly 
recommended that you create one! If you do, then please 

follow the standards provided. We hope to see you ALL apply 
for the Distinguished Club or Division Website contest!

Example of CNH Cyberkey Website Cover Page

http://cnhkeyclub.org


No personal information such as phone numbers 
should be included in websites. 
Emails are acceptable if they 
are emails created for Key Club.

Below are the core pages that are generally 
recommend and are completely optional.

I. Member Recognition (Highlight member of 
the month)

II. District Leadership Team and Committees
III. Division Cheers
IV. History of the CNH District and Key Club 

International
V. Archive of Information

VI. BEE CREATIVE



You can find a template: HERE
For more information on contests, please contact the 
Member Recognition Chair: mr.chair@cnhkeyclub.org

https://drive.google.com/drive/folders/1WSqlrhhHcO6TrA_F0MkYQBXYXUeQvPTr?usp=sharing
mailto:mr.chair@cnhkeyclub.org


I. Minimum resolution
A. Resolution must be 1280x720 or above; 720p or 

up (1080p highly suggested)
II. Proposed default file types

A. .mp4
B. .mov

III. All text must follow graphic standards
IV. CREDITS

A. Video footage sources (if not your own original 
footage)

B. Stock/Not-free pics
C. Music (copyright-free song or an original piece)

1. Make sure to specify in the description
D. ALL VIDEOS MUST BE HORIZONTAL

1. Unless specified (i.e. IGTV, IG Stories, 
Tik-toks, etc.)

The graphics above use the correct sizing, promotes 
CNH Key Club, uses the graphic standard fonts, and is 
horizontal. To watch the video, please view: HERE

https://www.youtube.com/watch?v=aaXEEGyd4as


Below are the requirements for the general 
powerpoint presentations. Please note: these will 
be enforced on the division/region/district level, 
especially training conferences and events. 

I. General Presentation Format
A. Sizing: Standard (4:3)
B. Subtitle font: 40pt
C. Bullet point font: 27pt
D. Sub-bullet point font: 24pt
E. Supporting bullet points fonts: 21pt

II. Cover Page
A. CNH Logo
B. Pencil
C. Wordart
D. Name of presenter & training event

III. Acknowledgement Page
A. Who has edited the document 

throughout the years
IV. Contact Page

You can find a template: HERE

Sample Cover Page

Sample Content Page

Sample Contact Page

Sample Acknowledgement Page

https://docs.google.com/presentation/d/1D6LPNwxcADfoJG0LU7dGgO2h5CdEl5TIZLzvCPu_5WQ/edit?usp=sharing


I. Square image (1080px x 1080px or 1:1 ratio) 
A. Should not be stretched out horizontally or 

vertically

I. 9:16 ratio (1080px x 1920px)
A. Should not be stretched out horizontally or 

vertically

I. Professional stories
A. Should be well scripted & appropriate 

1. Must have a standard (an aesthetic or 
trademark) to remain consistent

II. Casual stories
A. Do not have to be well scripted but must 

remain appropriate
III. Note: due to the limited font options, you are not 

required to use a specific font. But, use your best 
judgement on font choice.



I. Promotional for events
A. Explain how events (FRS, FRN, DCON, OTC, RTC, etc.) 

are beneficial besides “meeting friends”
1. Emphasis on the benefits (training, fundraising for 

PTP, learning leadership skills, etc.)
II. Fundraising

A. Strictly cannot use words such as “sell” or “buy” 
because Key Club is a non profit organization

B. Use words such as “donating”
III. Educational/Informational Materials

A. Utilize the CNH Cyberkey to ensure all information is 
factual.

B. If information is not available on the CNH Cyberkey, 
check in with the respective officer.

I. Music Choices
A. No explicit words or profanity allowed in songs

II. Posts
A. What’s Not Okay 

1. No profanity or explicit words
2. Views on a topic that can lead to conflict

B. What is Okay
1. Post positive and friendly messages
2. Appropriate photos

I. Songs labeled 
without E are not 
explicit, these 
songs are 
allowed

II. Songs labeled 
with an E are 
explicit, which 
are not allowed.

Notice the song 
boxed in red is 

labeled with an E, 
which cannot be 
used because it is 

explicit.



Below are the some resources that will help you 
along the way while creating your documents, 
flyers, graphics, videos, and/or websites: 

I. CNH Cyberkey
A. HERE

II. Key Club International Branding Guide
A. HERE (Last Updated 2018)

III. Color Palette Generator
A. HERE

IV. Meeting Agenda Template
A. HERE

V. FREE Drag & Drop Website Builders
A. wix.com
B. weebly.com

VI. Download FREE fonts:
A. Dafont.com
B. Fontspace.com
C. Fontmeme.com
D. Abstractfonts.com

We hope that this branding guide was useful towards your 
journey in creating your publications for the 

California-Nevada-Hawaii Key Club District, as well as Key Club 
International as whole. By following the key components of this 

guide, it will allow us promote our district in the best way 
possible.

Thank you for your time in looking through this guide. Your 
efforts towards following the standards set will be appreciated 

from the entire district. There will be times where some 
standards are confusing so if you have any questions, please 

do not hesitate to reach out. For any questions regarding 
graphic standards, please contact the following:

Communications and Marketing Committee Chair: 
cm.chair@cnhkeyclub.org

District News Editor: dne@cnhkeyclub.org 
District Tech Editor: dte@cnhkeyclub.org 

District Visual Media Editor: dvme@cnhkeyclub.org

http://cnhkeyclub.org
https://keyclub-wpassets.s3.amazonaws.com/wp-content/uploads/2017/08/09113917/2018-Brand-Guide-Updated.pdf
https://coolors.co/
https://docs.google.com/presentation/d/1D6LPNwxcADfoJG0LU7dGgO2h5CdEl5TIZLzvCPu_5WQ/edit?usp=sharing
http://wix.com
http://weebly.com
http://dafont.com
http://fontspace.com
http://fontmeme.com
http://abstractfonts.com
mailto:cm.chair@cnhkeyclub.org
mailto:dne@cnhkeyclub.org
mailto:dte@cnhkeyclub.org
mailto:dvme@cnhkeyclub.org


2021 CM Chair Britney Sun

2021 DNE Nancy Duong

2021 DTE Luis Silva

2021 DVME Austin Nguyen

2021 D42E LTG Carter Kawaguchi

2021 D04S LTG Derek Ma

2021 D15S LTG Emily Lu

2122 CM Chair Catherine Nguyen

2122 DNE Victor Nguyen

2122 DTE Hannah Su

2122 DVME Alina Ho

2122 D26S LTG Joyce Tong

CM Mentor Mr. Chang

ADAN Mr. Roberson


