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 (___Month Day, Year___)
Dear Kiwanis Club of _____________,

My name is _______________, the (___Officer Position___) of the (___High School___) Key Club.  I am writing this letter to you on behalf of my Key Club, in hopes of receiving some help from you.

Customary to Kiwanis Family functions, a District Convention is held annually; for Key Clubs, our District Convention is held annually in early April. This year, our District Convention will be held in (___City, State___). This is one of the most enriching experiences for both Members and Officers in my Club as various leadership skills will be taught and communicated to everyone whom attends. As a member of the California-Nevada-Hawaii District Key Club, every Club is HIGHLY encouraged by our District Executives and Lieutenant Governors to attend this Convention.

I am extremely grateful for this opportunity to become a leader in my Club. However, I feel that I, along with the rest of my Club, can learn much more about our District and Key Club International. I very much hope to attend this Convention, along with my fellow Officers and Club Members so that we may all learn, and grow to become even greater and more effective leaders. We hope to reap much knowledge from this event so that we may utilize our lessons and newly gained skills to better our Club, to apply it in our community, and our everyday lives.

This year, my Club will be bringing (___number of members___) to District Convention. However, our Club has encountered an issue in paying the dues for this event. Each individual attendance to this year’s District Convention will come out to be a total of (___$XXX.XX___), which will include my Convention Registration fee, housing fee, and transportation fee. Our registration for this event must be received by the Cal-Nev-Ha District Office by (___Month Day, Year___). It is by this deadline that my Club must have at least the registration fee of (___$XXX.XX___) turned into the Kiwanis District Office. As a Club Officer of one of your Sponsored Youth Leadership Programs, the (___High School___) Key Club hopes that we may receive a sponsorship from your Kiwanis Club. Any contribution will greatly lower our costs.
Thank you so much for taking the time to read through this letter. We are extremely grateful and hope that any capacity of financial support or sponsorship can be made towards letting our Club attend such a fantastic event. I hope to hear back from you soon! Please do not hesitate to contact me at (___Email___) or call me at (___Phone Number___) if you have any questions.
Sincerely,

(___Name___)

X______(Signature)_______

(___Officer Position___)

(___High School___) Key Club
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